Geneva Lake Conservancy

Job Description – Executive Director

Job Title:
Executive Director
Reports to:
Board of Directors of the Geneva Lake Conservancy (GLC)

Job Overview:  The Executive Director is responsible for the management of the GLC, a tax-exempt 501(c)3 organization, to further its mission of finding common ground in terms of responsible development, preserving community character and stewarding our natural resources in the southern half of Walworth County. This includes managing and educating employees, directors, developers and community groups.

Description of Activity (Budget Category - % of time devoted to activity):

Proactive Activities to Control Development (Campaign - 35%)

· Lead a proactive effort in coordinating and encouraging responsible, balanced development in Walworth County, Wisconsin.
· Educate and rally constituencies for proper land use.
· Build common ground in support of activities to preserve community character or block reckless development. Where possible, lead public policy in this area. Work with other Land Trusts to encourage conservation development laws and practices.  
· Analyze and report on economic impacts and unintended consequences of development.
· Encourage, even support, development that leverages conservation easements for optimal preservation of significant land features.
· Engage with local and state officials on the preservation and protection of Working Lands
· Maintain Conservancy presence on the Chicago Wilderness Executive Council and the Chicago Region Land Conservation Coalition.
Advocate Easement Development and Enforcement Programs (Land Protection - 20%)

· Develop and lead, with Board participation, a program of land conservation in the southern half of Walworth County based on priorities set out in our mission statement and strategic plan leading to the protection of 1000+ acres of land by 2010.
· Develop and implement a program of awareness and support of maintaining open spaces, natural waterways/marshes and forests. This includes the protection of critical watershed areas.
· Contact owners, negotiate, and draft real property transactions.
· Improve easement monitoring and stewardship program practices consistent with all Land Trust Alliance standards and policies that will lead to accreditation by that organization. 
Watershed Education (Campaign -10%)
· Manage and oversee the Geneva Lake Conservancy Watershed Education Program.
· Ensure that goals of the project are achieved and that GLC activities and accomplishments are reported to the Board and Foundations supporting the project.  
Program Leadership (Management and General - 20%)

· Hire and manage staff and contractors, refine personnel policies and practices, and direct all aspect of headquarters facility operations.

· Develop annual detailed program plans and budgets, along with objectives, timetables and means of implementation, for approval by the Board of Directors.

· Prepare and advise the Board of Directors in developing an organizational vision and then develop policy and program initiatives necessary to sustain and grow the organization in line with the vision.

· Oversee the financial aspects of the Conservancy’s operations, including records and bookkeeping, and provide regular statements and reports to the Board of Directors.

· Represent the Conservancy in all official matters, including public hearings and meetings, and the negotiation and execution of conservation easements and other land protection matters.

· Review all land trust operations and oversee a program that will lead to the accreditation of the GLC by the Land Trust Alliance.  

Fundraising and Development (Fundraising - 15%)

· Oversee the implementation of a marketing and fundraising plan.
· Maintain positive relations with donors, including individuals, foundations, businesses, and public agencies.

· Support Board efforts to solicit funds and help to increase program professionalism and improve program consistency.
· Co-Chair Fundraising Committee and establish efforts to broaden the base of fundraising efforts specifically focused on Grants from foundations.
